Dr. B. B. Hegde First Grade College, Kundapura
REGULATIONS GOVERNING CERTIFICATE COURSE '

Title: The programme shall be called Certificate course in respective disciplines.
2. Eligibility for.Admission,; A candidate admitted to an'y degree fn Dr. B. B.
Hegde First Grade College is cligible for admission to certificate course-

3. Duration: Duration of the certificate course shall be minimum of 30 hours of

—~

instruction including practical and should be completed in an academic year.

A

. Medium of instruction: Medium of instruction and examination shall be in

Engllsh/Kannada -

.5 Attendance: A candidate shall be con51dered to have a satisfied requirement of
attendance for the programme, if he/ she attends not less than 75% of classes
actually held in each subject computed for theory or. practical where ever

K'applicable. However, shortage of attendance of 60% 1s condoned by the

coordinator of the certificate course or the Principal. .
6. Hours of instruction and examination: 30 hours minimum nstruction.
Hours: 2 hrs/ week
' _'.Duration of Exam: 3 hrs.
Max. Marks: 100/Subfect
Min. Marks: 35% .
Percentage of marks for declaration of grades: The grades are declared

as following:

Aggregate percentage. Grade | Alpha |. Class

' point | sign

grade
90% and above .9 0
80% and above but| 8 At . .
below 90% _ Fl.rs.t.cla'ss with
70% and above but 7 A+ distanclian )
below 80%
60% and above but 6 A First Class
below 70% '
'55% and above . but 5 Bt High Second Class
| below 60% ) :

.50% and above but| ' 4 B Second Class .
below 55% ] ‘) .
35% and above but 3 Pass Class
below 50% : ‘
Below 35% o2 D Fail

2
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GUIDELINES FOR CONDUCTING CERTIFICATE COURSE

IN
Dr. B. B. Hegde First Grade College, Kundapura

1. The Students are permitted to take up any number of certificate
" courses according to their wish during the regular study in the

College.

2. Admission procedure for certificate course:
2.1 Each department should provide the detailed syllabus and
examination pattern of certificate course by the last working
day of academic year for admission in the next academic year
for the programme to the coordinator of certificate course.
2.2 The Coordinator would prepare the list of all available 5]
certificate courses and publish it in the prospects of the College
and publish in the College notice board for admission. .
2.3 A student desired to admit to certificate course shall obtain
application form from College office and submit it to the Head
of the department of the concerned department organizing
certificate course.
7 2.4 The Head of the department of departments should submit the
y application form to the coordinator. 1
2.5 The coordinator should publish the list of selected candidates |
and students should pay the fee within a week after
publication of list.
2.6 The Head of the departments are required to enroll the @
students for classes after verifying fee paid receipt.
2.7 A student once joined the course is not permitted to
discontinue for any reason and in no circumstances the fee
paid will be refunded. “ '
| S

3. Examination:

3.1 After completion of course each department should submit the
attendance particulars and details of class conducted to the
coordinator, on approval of coordinator the examination
.process can be initiated.

3.2 Each department should prepare question paper in

" accordance with the . regulations and conduct the
examination. ‘
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should  be

0o - s , L, »
3.3 After the evaluation, mark sheet of students
per the

submitted to - coordinator of the programme a5
schedule,
2.4 1f student fails to get the minimum percentage of marks then
they should appear for re-examination iwhen it is offered.
2.5 The certificate will be issued by the coordinator through
College office with seal and signature of the Principal.

4. Academic calendar for certificate course:
4.1 Admission 1o the course: Within 15 days after reopening of

College/ Semester. .
4.2 Publication of selected course: First week after reopening of
Y : o College/Semester.
" 4.3 Payment of fees: Within third week after reopening of

College/Semester.
4.4 Submission of shortage of attendance and course completion
form to coordinalors: Two weeks before commencemnent of

examination.
4.5 Examination: . .one week : before last week of respective
academic year/ semester. ! '

e

4.6 Announcement of result

academic year.
Issue of certificate: First week of next academnic year/

semester. ‘
a |
'j/; ,'/r“"/

-'f/ > .a :
“*Before commencement of next

4.7

‘ —Principal
.y Principal ~
Principel Dr. B.B. Hegde First Grade Cellegs
Dr. B.B. Hegde Funt Grade College Kundaptwa 576201
Kundapura -370201 ol
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REMUNERATION AND FEES OF CERTIFICATE COURSE

1.

uld be
Remuneration for the conductance of course/ Shp(i . f;c[
approved by the coordinator of the course and the P

of Dr. B. B. Hegde First Grade College, Kundapura. od
Remuneration for teachers should be predecided in-

consultation with coordinator and the Principal 'by respective
head of the departments or programme in-charge of

respective course. o |
The fee for each course should be decided by the coordinator

of the course with consultation of the Principal.

The fee would be collected by the college office and all the
expenses will be paid by the office.

Except in the case of unavoidable conditions, expenses of the
course should not exceed the income.
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Docu ey 3 ' oz
ocuments to be submitted to the Coordinator of Certificate

Attendance Shortage Form
Course Completion Form
10. Expense Form With Bills
11. Marks Card

. course
by the HOD

. 1. Application Form

2. Certificate Course Profile

3. Syllabus copy in prescribed format

4. Budget Form

5. List of students with allotted Register No.

6. Admission Register

7. Attendance Register S
8 |

9.

Pr‘lnczpal

B.B. Heg «de ‘Eu”t _ Principal
D‘ Ku nGRPUI‘- ~3/6‘- 3 | Dr. B.B. Hegde First Grade College

Kmidapura -576202

ollege

'.\,
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’_ﬁ-—_—,_.——: Dr. B. B II-egde\FirstGrade College, Kundapura
Apphcahon fOr Cer l‘l:ﬁ cate Course : 2021-22

Name of the Student . CHARAN GATANAN PATHAR
Class & Section : js'B A |
(om !
e Bhags
er’s Name " GATANAN D PATGAR
Mother’s Name * Kbsumg (oR
Guardian’s Name : il
Contact Number ‘6
361731870
Email ID : ¢
Permanent Address

" AT&PM - MAVDIGON , KUmTA 581362

Preference in Numbers from
1. Consumer Education

12 2

2l
S

, 2. Functional English
3. Yakshagana D
4. Event Management
5. Rural Marketing D
6. Computer Fundamentals
7. Public Administration D
8. Fashion Designing D
9. Yoga and Meditation I:I
10.Soft Skills Development ¥
11. Electrical Appliances & Repairs :]
N 12.Stock Marketing Operations L—_‘,

Undertaking :
I abide all the rules and regulations relating to the certificate courses

offered by the Departments.

Signaturg of the Parent Signature of the Student

Date : 20-05-202%
Place : kundapurg

(For office use only)
Admitted to mﬁadéz_%m Certificate Course during the Academic
Year 2021-22. .
‘le 0} ;{,;Efp:a! eColleg#
Coordinator Dy, BB, HESAETL ?5 o
-\ K “ndapu_la

[ — = B
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Dr. B. B. Hegde First Grade College, Kundapura %
Application for Certificate Course : 2021-22
Name of the Student  “PRA T\ AL R

Class & Section :T0BCem. A

Roll No. $CMAoyQ

Father’s Name : RATH VYA KARA PODJA RI
Mother’s Name : JALAJA

Guardian’s Name

Contact Number PR 6GTING

Email ID * Ry jue066 @ gmail Com

Permanent Address : KUNDARARANDADT POST ) KUNDABARAND
“NOY, poLUVR

Preference in Numbers from 1to 12 :
1. Consumer Education

o

Functional English 2

?

Yakshagana

Event Management
Rural Marketing 5
Computer Fundamentais 1
Public Administration
Fashion Designing
Yoga and Meditation
10.Soft Skills Development ~ M
11. Electrical Appliances & Repairs
@ 12.Stock Marketing Operations 3

© o N 9 A ®

Undertaking :
T abide all the rules and regulations relating to the certificate courses

offered by the Departments.
befiod)

TO W . ‘
Signature of the Parent Signaiure of the Student
Date :

Place :
(For office use only)

[ " 1) d ing the Academi
Admitted to mhﬁmu@@w@» Certificate Course durg:g & demic
= -

Vonv 0Nnn1-29

G Scanned with OKEN Scanner



N Dr. B.B.HEGDE FIRST GRADE COLLEGE, KUNDAPUR

CERTIFICATE COURSE COMPUTER FUNDAMENTALS Attendance 2021-22

Sl.No | RollNo Sudent Name Class 2k }:Li\s’; %“]f-:’\.f%%z‘%}{—'%’ E%’z—%—j'f%ﬂ%’%jf m,)}‘y’!’ﬂ J’K’L’['/?]'g 7
1] cM21001 | Abhshek M Poojary tgcoMA |1 [ 2|3 S16 R[S |T | u|t2|n]ialis |7 [15]ra|2e] 2] 2223 4[.9]‘[..?{,.?;[23’.17}30 /33,] ]
2| CM21002 | Adarsha Naik 1seoMA v [ A1 2| Y S8 ]S [CIC P21 hg [y |p b8 19|20 2] 222y o br 26122414 b [z [p2] |
3| cM21008 | Amratha icoma | V|2 7 [ulc [S]F 81 [io] o[ [ [ ]a [ vq Zoj A1 |2k 123 Dg Y}G'%P«f‘)ﬁlhb” J
a|cM21011 | Anusha iseoMA |\ (A3 U C1 61 [ T[] ajo | nw][a]it] o] 18l (AR 2227 ] o5 he 29 242g 20 |5, [x2] ]
5| CM21013 | Ashritha | BCOM A Va4 2o | SIL S eola| alalizfig] o619 dfta 2a | 21]22 24 24re {29[9:#’{ ]
@- CV21014 | Charan G Pategar 1scoMa [V [ 2{ 2 |4 | S[ 6| Y q oo |5 o] 8] 1g 20| 21 [2a]22]gy 2312017 28 pgpey pa| |
7| CM21018 | Deeksha iecoma |V 21200 | o[ 6] T] Y] q e [cr]@]z|ca[orlcc[\a] ] q]2° 21|32 925 [24 Ry [oglu | why| |
8 | CM21019 | Deekshith iscoma ) [A[ 3 4SO [ [a]w] o[ n]olal sl 4% v | 20] 22| 324 LL0126 |97 (20 bt o |, [n {
9 | CM21021 | Deepika 1IBCOMA [\ (|3 |w & | 16| Sla | Tlie|tr [a|nz|a| 4| g inler | (o 2 a |2(]22)23] < 2| R |21 -!1'
10 | CM21029 | Lokesh 1BCOMA |\ [ R 2| S6 7[5 |q O 1% | eu)tS| 6|7 ] & |20 20| 22120 a5 b o3 [2g b fio npa| |
11 | CM21036 | Nithesh tecoma | V[ 231 0) €12 (8 [q|w]| i B ]es]c]ia]d | ]z [a]a]2 225 D2y [op yo{y ][22 ]
12 | CM21037 | Pallavi iscoMA | )| A] Sg | SIE[AS [ (o] o B] 2/l ][] ][220 2|2 2blasbey oy [a 3o|2:]9] |
13 | CM21039 | Pooja 18coMA |\ | |T |4 [T TR [ [es] o R 1] 5] 3 [y | 2|2 (2093|290 lo 2] 8 e [26a [a0] |
14 | CM21041 | Prajwal IBcOMA |\ | A| [y |[5 |6 |7 |a q |l 1R[]y S 1z)1y ] @] 2| 22|2312409 0118 g [ par o hip=] ]
15 | CM21042 | Prajwal R tecoma | 113 [ nls 1€ 218 g oo [ a] o]w]@] & liq 2ol 22 |a = |&|=|a[20yr]2¢] ]
16 | CM21047 | Rashmitha iscoma |V 21714 [ g |H [ [0 ha] 7] 6] €] 2] W] 222 3[00py]2629]4 Palae)g [i2]

17 | CM21049 | Sachin Shetty 18comA | A2 | [ [T | nf] ] s]e il g Do b [ R i‘*{ﬁ){ﬁlﬂ}ﬂmlmh 21|

18 | cM21050 | Sandhya iscoma [ (|2 [y |STe [ 18] [ ] iafeq [ e [ ® iy [ 1] |0 2afa[at]osou bl e hofsy 3
@Y cM21055 | sreenidhi iscoma [y | )2 4 1< [ |28 19 s [0 (1] 2w [e6Jee e [ea [Plar [aalas[an[ps< ]2 [agba 30 by [

20 | CM21056 | Shreeraksha 1coma | [3[2 |4 |1 € |28 [ ) [0 ||| ) q19]2]a R D2k ariR? (2309 o 3, ol

21 | cM21057 | ShreyaR 1scoMa | U [33 11516 2|0 [ o fu | )ity is |6 [(7]q | 9] o] 222324351623 229 oy 2

22 | cM21060 | Srinidhi IBCOMA | V[ 22 |4 |6 |2 || TR x| /2)ia [ of |66 [17|ce | 19] 2[20 22 QJIMV’"‘}GP?HMPQ il e

23 | CM21066 | Varun Poojary iscoma | V[ [3[H [ C[€[2]8 [ o [ [R]e2[th] s [ ]k [10]2°| 21|22 2R a5 ]2t o[ Z7]23]29] o

24 | CM21067 | Varun iecoma |V [R [P i o [E 7] [ [0 [y [/ | ] 22]ar [aa 3 ]2u]2r [2¢[29 )28 [29]30 b ¢ [ 3

25 | CM21072 | Yogendra | BCOM A R B Y56 (2@ g o [ ]na] ]| e RV 6 ] 22|l s A28 B2 031 |2

26 | cM21095 | G Ranjith Navak iscoma |V |22 A CB[€ g s [0 ||| 4|8 ta [ [ofl]auzr2cpy 28220 ) 72| |

27 | cM21096 | Ganiga Sushmitha Bhaskar 1BcomB | V| R|A 3 [ 4[5 6] PS8 [q [coftr | [Ofm|ur]tb] yr | Q| A 2 Ml'zf’%l}%’lphka‘
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Dr. B.B.HEGDE FIRST GRADE COLLEGE, KUNDAPUR

CERTIFICATE COURSE 2021-22

COMPUTER FUNDAMENTALS

Total 30HTrs Total: 100 Marks

Hours

UNIT-1 s
Computer Basics: Introduction, Characteristics computers, Evolution
computers, Generations of computers, Classification of computers, the
computer system, Application of computers.
Computer Architecture: Introduction, Central processing unit- ALU, Registers,
Control unit, system bus, main memory unit, cache memory
Input devices: Introduction, Types of input devices, Keyboard, Mouse, Track
f. ball, Joystick light pen, Touch screen and track pad. Speech recognition, digital
camera, webcam, flatbed scanner
Output devices: Types of output, Classification of output devices, Printers — Dot
matrix, Ink-jet, Laser, Hydra, Plotter, Monitor — CRT, LCD, Differences between
LCD and CRT.
Computer software: Introduction, software definition, relationship between
software and hardware, software categories.

Chaptery

Chapter2 | UNIT-2 10

Introduction to windows Operating System, operating with windows, GUI, use of
help features, starting an application, essential accessories, creating shortcuts,
windows explorer, control panel, finding folders and files, System utilities.
MS-Office : Introduction, Office user interface, Microsoft office Components
MS-Word: Introduction, Starting MS-Word, Microsoft word Environment working
with word documents, working with text, working with tables checking spelling
‘ and grammar, adding graphs to the document, mail merge, header and footers,
page numbers, protect the document, working with formatting tools.

Chapter-3 UNIT-3 10
MS-Excel: Introduction, starting MS Excel, Microsoft Excel environment, Working
with Excel workbook, Working with worksheet — Entering data, Excel formatting

tips and Techniques, Generating graphs, Formulas and Functions, Inserting charts

Sorting , Pivot Tables, data extraction, adding clip art, add an image from a file,
Printing in Excel .

’
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haptera UNIT -4 05

MS-Power point- Starting MS-Power Point , Working with power point -, Creating,
Saving and Printing a Presentation, Working with Animation, Adding a slide to
presentation, Navigating through a presentation, Slide-sorter, Slide-show, Editing
slides, Working with Graphics and Multimedia in PowerPoint (Inserting Photo,
Video & Sound).

The Internet : Basic internet terms, Internet applications, Internet tools, Web
browser, Web browser features, Internet Explorer environment, Electronic mail,
Email address structure, Advantages and disadvantages of email.

Nudi: Nudi Keyboard, Nudi Document preparation, Different types of Nudi
Font.

' Text Books:

1. ITL Education Solution Limited, Introduction to Information Technology, Second
Edition, Pearson

Reference Books:

1. Pradeep K. Sinha and Priti Sinha, Computer Fundamentals, Sixth Edition, BPB
Publication.

Course Outcomes:

After completing this course satisfactorily, a student will be able to:

® Windows Operating System and Use of Control panels

e Explain the purpose of office automation

® Describe how information is stored and retried in/from computer memory

* Know about various types of office automation software and their applications
Q e Create document using word processing software

* Design presentation using presentation software
¢ Create worksheets using spreadsheet software

e Internet and Internet Things

@

Co-ordinator Sign

fficipal Sig
PrimI:)ipa &
Dr. B.B. Hegde First Grade College

Kundapura -576201
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Dr. B.B.HEGDE FIRST GRADE COLLEGE, KUNDAPUR
CERTIFICATE COURSE OF COMPUTER FUNDAMENTALS (THEORY)

TIME : 1Hour Marks : 30
I. Answer any FIVE of the following 2X5=10
1. The term ‘Computer’ is derived from.......... ?

a) Sanskrith  b)Latin  c¢)English d)Kannada

2. Which is first calculating Machin?
a) Calculator b)Slide Rule ) Pascaline d)Abacus

3. Who is the father of Computer?

a)Rajanikanth  b) Martine Loother c)Charles Babbage d)Lady Lovelace

4. The first computers were programmed using?

a)Machine language b) Body language c¢)Human Language d)High Level

5. ALU is?
a)Argument Language Unit b)Arithmetic Logic Unit

c) Arithmetic Logic University  d) Architecture Local Unit

6. Shortcut key to paste.
a) Ctrl+p b)Ctrl+C c) Ctrl+X d) Ctrl+V

II. Answer any FOUR of the following 4X5=20
1) What is computer? Explain with a neat diagram.

2) Explain Any five input units.

3) Write a note on generation of computers.

4) What are the types of Printers

5) Briefly explain different storage devices.
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Name: = Diplomn in Office Automation Reg No
MS. Word xcel Power point Assignment Attendance Theory Total 100
20 marks 20 marks 20 marks 05 marks 05 marks 30 marks

MS.WORD

@055 09N NE S8 ,Dgees 9 23 B8,

d)e)édzm;aid)@ déabés F\id)ﬁ%ﬁ@ﬁ 820 WP JIVD INDEPOBTN
903N S, Be 8RTIes. coSeR B8 ﬁabﬁzsﬁ@ﬁ 2033
JVE  3BrDBEeoB3e  HodDTN w83  AperdSFe  Bad,

They can be zasily dragged and dropped in the form. The toolbox has
been divided into different categories of controls like Windows forns,
data, Lomponents, Lontainers, Lrystal Reports, Menus and Toolbers.

(a+b)*=a’+b’+2ab

H,O

[nsert Page Border and Insert Formatting features o text

J——

R
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5
EXCEL 6
STUDENT MARKS REPORT

Name |KAN ENG HIND [Total ]avG Result | Grade
RN
Zinta

Bhuvan
Mohini

Radha

N\_\\&
Arya

Zinta ) ) w
= 4 ) ] ]

Count Blank, Pass, Fails and Dist
And Execute following Query

1. Print 10 Odd Numbers.
2.Print Weekdays

3.Print Months

4.Count Celles of Dist Class
5.Count Blanks,Pass and Fail

6. Display current Day and Time

V)
7.Find Total, average , Result and Grade
8.Sort name

9. Prepare Chart

10. Write Red heading with yellow background and merged center cell
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Set 2

Name: . Dip]oma in Office Automation Reg No
lziace] : Power point Assignment Allendance Theory Total 100
marks 20 marks 05 marks 05 marks 30 marks

EXCEL

Govinda Ayurvedic Hospital

Create the following file in exce| using data from and save itis hos

pital in your folder
Patient Dept  Ward

Admission Discharge No.of.days Room rent Fees Amount
Sonali  Dental Spl 01-dan 10-Jan 1200
Ajay Eye Gen 01-Jan 05-Jan 2100
" Madhui Nose  Spl 02.an 02-Jan 800
Akshay Ear Spl 02-Feb 15-Feb 1250
Sharukh Dental Gen  04-Feb 18-Feb 400
Govind  Eye Gen 22-Feb 23-Feb 500
Suma Ear Gen 03-Feb 20-Feb 950
Urmila  Ear Spl 10-Feb 16-Feb 1258
Sanjay  Dental Spl 18-Jan 28-Feb 4512

Load the file hospital from your folder and work of out then following.
1.Calculate the no.of days each patient was in hospital.

(discharge date - admission date) + 1 Change column as general format.
2. Calculate the room rent.

Spl 125
Gen 100
a 3..Amount is equal to room Rent+ Fees
4.Sort the data base in ascending order of department.
5.Create the subtotal of fees collected by each dept. remove subtotal.

6.Using subtotal find number of patient in each dept remove the subtotal
7.Display the records of gen ward use filter .

8.Using filter show the patient name beginning with 'S
9.Using filter find the 3 patient who where lodged for highest no of days.

10.Using advance filter display the Patient, Dept, Ward, and the No of days of the patients in
the Dept - Ear and in the Ward -Spl in separate place in the work sheet.
11.Using data from delete the record of govinda.

|
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C;F‘
MS. WORD

2 Prepare a worlf oy cument including following features, X%
a) Inserting ang numbering ,Bullet;

ng and numbering, Formatting (size, bold, underline, italic, superscript

subscript, color, etc...),Border and shading ,Paragraph and line alignment .

S 2eboad) S0m HRRab 2A3a. o BYBY wor 83 Beatogs b wnon)
’ 38 el i, G RYalepa’a) 8@ Raledab 0B Beoah s, AdF oA,

SomdEs Bemowad 208 Dwma0ad B33 Bempoabr) Szhos wdab &)000SRIBAIDE Ty

Ce30hes. wmb eedag DS D) I35 Beaooabrive) w:omenss, 3)0008RE oL g &)

Seoabris) 3¢ B@I B0wod I, g e BT3P Seavohmna.

evice ,which is used accept a data and instruction ,process

» data produces requlred output and store 1t on computer memory

y

Input devices

1. Key board
2. Mouse
3. Joy stick

Output devices
< Monitor
=% Printer
= Speaker
(a +b) Za%+b*+2ab
H,0, MnO2,H250,,
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Set 3

Name: § Diploma in Office Automation Reg No
MS. Word Excel Power point Assignment Attendance Theory Total 100
20 marks 20 marks 20 marks 05 marks 05 marks 30 marks

MS.WORD 3550 030

et

o W3 UY 2IDDJHTT BOFS@N oY 3 Beod, B0 'TrRDR0TN BorRd' 90w BHTIR, 3riotd

810 8%0&ATIN VOR SISO Sorfedh33. RBrensd 863 sr@eerbnPod wYripvrie “HdAwE3 gRdedy,

pormB, FICTIBRY Bog, tedab BYTMI8m0s By, F08LI0OR B0 T,R,T IS R 3tw
ToZnege 3e0B3 HOb Qg’p&')cﬁnﬁcg 2reRBIV0 ANRE TR, HLY, WYL WBTIRG, DAIT Be3Irine LodHI
dttowd UBdSR) BotbibBobey 80w Bedrivy Bpcd Fabde ACT IFT

They can be zasily dragged and dropped in the form. The toolbox has
been divided into different categories of controls like Windows forms,
data, Components, Containers, Grystal Reports, Menus and Toolbars.

|
I

(a+b)2=a’+b*+2ab
H,O

Way to Kundapur

d
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EXCEL >

STUDENT MARKS REPORT —
radc
Name | KAN ENG HIND |[Total |[AVG Result

Zinta

Bhuvan
Mohini
Radha |

Arya
Ty ‘9

Zinta

]

Count Blank, Pass, Fails and Dist
And Execute following Query

1. Print 10 Odd Numbers,
2.Print Weekdays

3.Print Months

4.Count Celles of Dist Class
5.Count Blanks,Pass and Fail

6. Display current Day and Time

7.Find Total, average , Result and Grade
8.Sort name

»

9. Prepare Chart

10. Write Red heading with yellow background and merged center cell

- — MM"W““’“"“*-—“\WMW,MM,M _—
| @ Scanned with OKEN Scanner



Set 4

Name: — Di _loma in Office Automation Reg No
QIS.Word . Scc - SOWCT point Assignment Attendance Theory Total 100
20 marks <0 mar 20 marks 05 marks 05 marks 30 marks

MS.WORD

paper cutting with world art drop cap, inserting test box,

symbols equation of any mathematical series, background
color, header and footer.

* BR9FuB 308 TabAnY I3 Bead,absd 8uaa ¥kond OB, 63T downa VoD 033,0Ad dowed &
,' WOBDEE B3 DU AR F8obrd Dowg B3¢, 83UR0R BOY3aky BT B BoBIFBO wormbab GRICIADIG)

o

SUR @0 2N @y dosims Barivy aded Saberv AAs O anY eridmer srdedd 03, dudn,
DB BB Bodeasdo.

CHARR

Accuracy

Speed

Versatility

Reliability

Resource sharing
Evaluation of the computer

-

o

2). Send this Call letter to four Candidates

Call Letter

Dear Candidate,

We have an interview on for the post of at in our college.
Name:

Subject:

- ‘ et}
“-7 \% m ! N “J ok
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EXCEL

Govinda Ayurvedic Hospital

Create the following file in excel using data from and save it is hospital in your folder

Patient _pept Ward _Admission Discharge No.of.days Room rent Fees Amount

Sonali  Denta Spl 01-Jan 10-Jan 1200

Ajay Eye Gen  01-yan 05-Jan 2100

Madhuri  Nose Spl 02-Jan 02-Jan 800

Akshay Ear Spl 02-Feb 15-Feb 1250

Sharukh Dental Gen 04-Feb 18-Feb 400 @
Govind Eye Gen 22-Feb 23-Feb 500

Suma Ear Gen 03-Feb 20-Feb 950

Urmila Ear Spl 10-Feb 16-Feb 1258

Sanjay  Dental Spl 18-Jan 28-Feb 4512

Load the file hospital from your folder and work of out then following.
1.Calculate the no.of days each patient was in hospital.

(discharge date - admission date) + 1 Change column as general format.
2.Calculate the roomrent.

Spl 125

Gen 100
3..Amount is equal to room Rent+ Fees
4.Sort the data base in ascending order of department.
S.Create the subtotal of fees collected by each dept. remove subtota|.
6.Using subtotal find number of patient in each dept remove the subtotal
7.Display the records of gen ward use filter
8.Using filter show the patient name beginning with 's’
9.Using filter find the 3 patient who where lodged for highest no of days.
10.Using advance filter display the Patient, Dept, Ward, and the No of days of the patients in

the Dept - Ear and in the Ward -Spl in Separate place in the work sheet.
11.Using data from delete the record of govinda.
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Dr. B.B.HEGDE FIRST GRADE COLLEGE, KUNDAPUR

/ CERTIFICATE COURSE COMPUTER FUNDAMENTALS RESULT SHAEET 2021-22
, [ﬁ‘ T 71 Assign Alpha
C[N Theory | Practic | ment | Attend Total | Grade | Sign
(0 | RollNo | Sudent Name Class 30 al60 |05 ance 05 | 100 Point | Grade
1 | CM21001 | Abhshek M Poojary IBCOMA |26 60 5 5 96 9.6 A+
2 | CM21002 | Adarsha Naik IBCOMA | 30 60 5 5 100 10 Att
3 | CM21008 | Amratha IBCOMA |30 55 5 5 95 9:5 A+
4 | CM21011 | Anusha IBCOMA | 27 50 5 5 87 8.7 A
5 | CM21013 | Ashritha IBCOMA | 30 60 5 5 100 10 At++
6 CM21014 | Charan G Pategar IBCOMA | 24 60 5 5 94 9.4 A+
| 7 | CM21018 | Deeksha IBCOMA | 30 60 5 5 100 10 A++
&% | CM21019 Deekshitl;l IBCOMA | 26 56 5 5 92 9.2 A+
9 | CM21021 | Deepika IBCOMA | 21 38 5 4 68 6.8 C++
10 | CM21029 | Lokesh IBCOMA | 30 60 5 5 100 10 A++
11 | CM21036 | Nithesh IBCOMA | 30 60 5 5 100 10 A++
12 | CM21037 | Pallavi IBCOMA | 29 58 5: 5 97 9.7 A+
13 | CM21039 | Pooja IBCOMA |30 60 5 5 100 10 A++ W
14 | CM21041 | Prajwal IBCOMA | 30 60 5 5 100 10 A++
15 | CM21042 | Prajwal R IBCOMA | 18 42 5 4 69 6.9 C++
16 | CM21047 | Rashmitha IBCOMA | 30 60 5 5 100 10 A++
17 | CM21049 | Sachin Shetty IBCOMA | 30 60 5 5 100 10 A++
_l"‘)ﬂ/lZlOSO Sandhya IBCOMA | 30 60 5 ) 5 100 10 A++
1;) CM21055 | Sreenidhi IBCOMA | 30 60 5 5 100 10 A++
20 | CM21056 | Shreeraksha IBCOMA | 30 60 5 5 100 10 A++
217 CM21057 | Shreya R IBCOMA | 30 60 5 5 100 10 A++
22 | CM21060 | Srinidhi IBCOMA | 30 60 5 5 100 10 A++
23 | CM21066 | Varun Poojary IBCOMA |30 60 5 5 100 10 A++
24 | CM21067 | Varun IBCOMA |30 60 5 5 100 10 A++
25 | CM21072 | Yogendra IBCOMA |30 60 5 5 100 10 A++ I
26 | CM21095 | G Ranjith Nayak IBCOMA |30 60 5 5 100 10 A+ ]
Ganiga Sushmitha
27 | CM21096 | Bhaskar IBCOMB | 25 60 5 5 95 95 A+ /
28 | CM21115 | Nayana G IBCOM\BJ 30 60 5 5 100 ’ 10 [ At I
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Dr. B.B.HEGDE FIRST GRADE COLLEGE, KUNDAPUR

CERTIFICATE COURSE
f— e B COMPUTER FUNDAMENTALS RESULT SHAEET 2021-22
2 Roll N Theory | Practic -y | ARk
0 Sudent Name Class 30 al 60 (r)r;ent :;Zenods Io(t)al Gr?de Sign
29 | CM21122 | Prachhaksha s IBCOMB | 30 o i : : 1;’0 ::mt Grade
30 | CM21126 | Priyanka Shett -
31 | CM21127 | Rashmi y : :(c:z:/nﬂ Z ZO . ; : - = »
0 60 5 5 100 10 A++
32 | CM21140 | Sinchana Devadiga IBCOMB | 30 60 5 5 100 10 A++
33 | CM21144 | Srasti IBCOMB | 30 60 5 5 100 10 A+t
34 | CM21150 | Vijetha IBCOMB | 30 60 5 5 100 10 A+t
35 | CM21153 | Vishwas Nagesh Poojary | IBCOMB | 28 56 5 5 94 9.4 A+
_35 CM21157 | Abhinandan B Shetty IBCOMC | 30 60 5 5 100 710 A++
':,. CM21164 | Ashik Poojari IBCOMC | 30 60 5 75 100 10 A++
38 | CM21166 | Chaitanya T IBCOMC | 30 60 5 5 100 10 A++
39 | CM21167 | Charan Kharvi IBCOMC | 20 45 5 5 75 7.5 B+
40 | CM21177 | Krishna IBCOMC | 30 60 5 5 100 10 A++
41 } CM21182 | Manasa B IBCOMC | 30 60 5 5 100 10 A+t
42 | CM21185 | Manjunatha Shetty IBCOMC | 30 60 5 5 100 10 A++
43 | CM21187 | Nagashree IBCOMC |30 60 5 5 7 100 10 A++
44 | CM21198 | Preethi RK IBCOMC | 29 48 5 5 87 8.7 A
45 | CM21202 | Ranjith Shetty IBCOMC | 24 60 5 5 94 9.4 A+
46 | CM21208 | Sachin IBCOMC | 30 60 5 S5 100 10 A++
47 | CM21210 | Shabari Poojari IBCOMC | 30 60 5 5 100 10 A+t
| 48 CM21216 | Shwetha IBCOMC | 30 58 5 5 98 9.8 A+
4v'| CM21220 | Suchitha [BcOMC | 30 60 5 5 100 10 A++
50 | CM21224 | Sunitha IBCOMC 3:0 53 5 5 93 9.3 A+
51 BA;21003 Anjana M R Bhat | BBA 30 60 5 5 100 10 A+t
52 | BA21005 | Ashitha 1BBA 15 52 5 4 76 7.6 B+
53 | BA21010 | Chaitra I BBA 30 |60 |5 > 100 |10 Gl
54 BA21016 | Prajnitha ) [BBA 25 745 5 5 80 8 B++
: CM21173 | Dheeraj Kharvi IBCOMC |30 60 5 5 100 |10 Att
56 CM2i232 Vivek N Mestha |BcomcC | 27 49 5 5 86 8.6 JLA,’—

ot 10-"A#+", point>=5," A+ point>=8.5,"A' point=5, B++',point=7.5 B+

//'_’,/ . Clpa‘ igi]
Co-ordinator Sign 4
B e;i’:l:irst Grade Colleg®

Dr. BB, - dapusa -576201

|
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Dr. B.B.HEGDE FIRST GRADE COLLEGE, KUNDAPUR

CERTIFICATE COURSE ON
COMPUTER FUNDAMENTALS

Budget of the year 2021-22

B Receipts Rs Payments Rs
Collection From Students 14,000 Printing and Materials 2000

(02 S0X S 6) Remuneration to the staff 8850

. Certificates 1120
Refreshment 1150

Miscellaneous 880
Total 14,000 Total 14000

ar =
Co-ordinator Sign F mcipal Sign
Principal
Dr. B.B. Hegde First Grade College
Kundapura -576201
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